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Academic Year - 2020-21

Department of Computer Science Engineering

Google form creation & Google Classroom Usage Practices

1. Resource Person: Mr. S. DilliBabu,

Assistant Professor,
CSE Department
VMTW

2. Ceordinator :  Mr. S. RangaSwamy,

Assistant Professor,
CSE Department
VMTW
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Department of Computer Science Engineering

Date: 15-04-2021
To
The Principal,
Vignan’s Institute of Management and Technology For Women,
Kondapur, Ghatkesar,
Sub: - Permission to conduct Workshop for Non-Teaching Staff - Reg.

The Department of CSE has proposed to conduct workshop on “Google Form Creation &
Google Classroom Usage” during 19-04-2021 to 23-04-2021 for the entire Non-Teaching
faculty of VMTW. The coordinators for this program are Mr. S. Ranga Swamy, Assistant
Professor from CSE Department. The details of program and budget are mentioned in Tablel
and Table2 respectively.

Name of the Workshop Resource Person Date of workshop
Google Form Creation & Mr. 8. DilliBabu
Google Classroom Usage Assistant Professor 19-04-2021 to 23-04-2021
VMTW
Table2: Details of Expenditure
S.No Expenditure
1 Honorarium fee for resource person 10000/-
2 Preparatory work allowances of program 2000/-
3 Others 3000/-
| 4 Total expenditure 15000/-

We request you to give permission for conducting this workshop and sanction the amount of
Rs.15000/-. '
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VMTW/CSE/CIR/2020-21/01 Date: 16-04-2021

DEPARTMENT OF COMPUTER SCIENCE ENGINEERING

CIRCULAR

This is to inform to all the HOD’s, Staff and Non-Teaching Staff that,we are going to conduct a
Workshop on “Google Form Creation & Google Classroom Usage” for all Non-Teaching
faculty from 19-04-2021 to 23-04-2021by Mr. S. DilliBabu, Assistant Professor, VMTW,
Hyderabad. The workshop will be coordinated by Mr. S. Ranga Swamy, Assistant Professor,

CSE Department. All the Non-Teaching staff are here by informed to attend the session without

fail.
.%{\A\\ v
,
HOD-CSE
' Head of the De

Copy To: C?mp.uter Science lnﬁ.gui::erilp
Principal Office, r(m: S dﬂam nd Tttﬁno‘q, for W e
All -HOD’s, PArY). Ghatkesar M), R . ist.501 301

Circular to Faculty/Non-Teaching Faculty,
Notice Board,
Department - CSE

”"‘l "l/{;)]/ \ ;
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DEPARTMENT OF COMPUTER SCIENCE EN GINEERING
Review form: “Google Form Creation & Google Classroom Usage”

During 19-04-2021 to 23-04-2021.

Evaluation: Poor-NA Fair-1 Good-2 Very-3 Good-4 Excellent-5

Session objectives were stated clearly and met

s

The information, and skills presented were
relevant and useful.

The presenter(s) provided adequate time for
questions and answered them satisfactorily.

v L

The session increased my knowledge and skills.

Y

q 3

G | 2

i 2| 2
L‘ 2

> 1Y

The presenter(s) suggested ways to follow-up the
training

-

NN | | L£ | c

How would you rate this Session?

B
3
3
4
5
3

w| W g

ANY SUGGESTIONS:

AN o s
»-*x\.,a.-_/q‘ _— b
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Programme Schedule of the Workshop

Workshop: “Google Form Creation & Google Classroom Usage”
During 19-04-2021 to 23-04-2021

Workshop objective: The main objective of workshop is discussed.,

* Google Forms is a powerful tool for gathering data in an educational setting, and it’s easy for
both parents and students to use, Teachers and school administrators can use the intuitive
drag-and-drop interface to create custom forms, surveys, quizzes, and polls that help them get

the information they need to make better educational decisions.

The following is the schedule for the Workshop:

e FN 12:30pm AN
5.No Date 10:00am — 12:30pm =1:30pm 1:30pm - 3:00pm
How to use Google
i 19-04-2001 Form Creation & Creation of Google form and its .
Google Classroom Settinps
Usage. &
Google Forms for
2 20-04-2021 Educatois Student Interest Survey
Collect Feedback and
F 3 21-04-2021 g;:glmems ona Google g:::]l: Quiz and survey form Creation,
Sign Up fi ﬁi
i 22-04-2001 '8 _ e Generate Documents,
~V4- Meeting/Conference Certificates, Lesson Plans, etc.
Time-Slots.
General Quizzes & : g i
. 23-04-2021 | Assessments (pre and IIja‘rent/Guart:han Communication
post). o8
L
e | ‘<1l, - \ ’ \
“PRINCIPAL %‘A v—
achnology Fer Vorme . \
Vignan's Insitute of % (Dt)p501301 ’\J
Keedapur (), Ghakesar (M), ‘ HOD - CSE
Telangana State
Head of the Department

Computer Science and Engineerine
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Kondapur (v), Ghatkesar W), R.A, um:s'a J.w
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Department of Computer Science Engineering
A Report on

“Google Form Creation & Google Classroom Usage”

Date: 29-04-2021

Department of Computer Science Engineeringhas conducted workshop on - “Google Form
Creation & Google Classroom Usage”, during 19-04-2021 to 23-04-2021 for Non — Teaching
Faculty.

Speaker: Mr. S. Dilli Babu, Assistant Professor, VMTW, as the resource person for this Five
day workshop session.

The objective of this program is to provide deep knowledge in Google forms & Google

classroom, MS-Office Tools,

Coordinators: Mr, S, Ranga Swamy, Assistant Professors, from CSE Department acted as

Coordinators for this workshop.

Total around 38 Non-Teaching faculty had participated in the workshop. This workshop session
had provided an excellent opportunity to learn about Google Form Creation & Google
Classroom Usage to all the participants.

Date & Time: The workshop was conducted from 19-04-2021 to 23-04-2021 from 10:00 AM-
3:00 PM.

We would like to thank our honorable Sri Dr. L Rathaiah, Chairman, Sri B, Shravan,CEQ,
Dr. G. Appa Rao Naidu, Principal and Mrs, V. Indrani, HOD-CSE, for their support for
successful completion of Five dayworkshop. The entire non-teaching Faculty, participants felt
very happy for attending the program and most of them given excellent in feedback.

i
g LD &
PRINCIPAL
Vignan's Instilute of Management & Technology For Wome..
Kondapur (V), Ghatkesar (M), Megchak-malkajoir (O1-41 s
Vi Telangana State
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Topics Covered in workshop

Google Forms is typically used to create surveys, sign-ups, feedback forms, and more. It also can
be used to create quizzes that you can easily incorporate into Google Classroom. There's a
variety of question types you can use to make your own quizzes, and they feature an array of
customizable settings. Management is the core function of any organization, Management is
responsible for wellbeing of the company and its stakeholders, such as the investors and

employees.

6 steps to add Google Form to Google Classroom:

> Navigate to Google Forms and create a new form

» Add headings, questions, answer options, and any images

» Click on Settings and turn on the Make this a quiz switch

> Adjust the quiz options

» Click on the Classwork tab, and Create button, then choose Assignment

How teachers can use Google Forms in Google Classroom:

Rather than emailing work to students or posting assignments on clunky websites, teachers can
use Google Forms. While you can create sign-up forms, polls, and other assignments with
Google Forms, one of the best use cases for it is quizzes.

Google Forms quizzes are automatically graded after students submit their responses, but
teachers can also easily import the grades into Classroom for students to view. In addition,

Teachers can also assign quizzes to one or more classes or specific students, add a due date and
time, include attachments, and schedule it to post at a later time,

How to add a Google Form to Google Classroom :

Google Forms are stored in Google Drive, meaning that in a few easy steps, teachers can add a
Google Form to any Google Classroom assignment in the same way they would attach a
document, link, video, or any other Google Drive file. Here’s how:

> Navigate to Google Forms and create a new form.

— -:’]’”‘;;‘J/I -

— IV

A

Shalkesar () Vignan's Institute of Mar.ayc ., . Culliidiugy FOr Womew
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» Add headings, questions, answer options, and any images or other features you want.

» To turn your Google Form into a quiz, click on Settings at the top of the form and turn on
the Make this quiz switch.

> Adjust the quiz options.

> Once you’re happy with your quiz, head to Google Classroom. Click on the Classwork
tab, then click the Create button and choose Assignment to create a new assignment,

» Click on the Drive button, then use the Search in Drive bar to find your form.
Alternatively, you can click on the F ilter by results button to filter by file type, then select
Forms.

The limitations of Google Forms:

When students submit a Google Form in Google Classroom, the assignment will be marked as
complete only if there are no additional links in the assignment other than the form itself. In

other words, if teachers attach additional resources, the assignment won’t be marked as done.

If teachers want to import quiz grades from Google Forms to Google Classroom, they can’t
change the Form settings or edit the assignment after they create and post it. Additionally, they
can’t import student grades if they attach the form as a link in Google Classroom instead of
adding it using the steps outlined above, Students are also only allowed to submit one response
through an email address that uses the same domain as the teacher — in other words, if students

are using their school email, they can only submit one response.

Unlike Google Docs or Sheets, Google Forms doesn’t store a version history. When teachers
delete questions and responses in a Google Form, they’re removed permanently. To circumvent
this issue, teachers can set up their Google Form to send the responses to a Google Sheet.
However, questions deleted from the form don’t automatically delete from the spreadsheet, and

questions deleted from the spreadsheet will remain on the form.

Google Forms lets you create a survey with lots of different kinds of questions:

» Short answer

_4En

* Long answer & Multiple choice »
: /) Ghatkesar
Kondaput (V) Gha Telangana State
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Attendance Sheet on workshop: Google Form Creation & Google Class room Usage

S. | Name of the Non-

No Teaching Faculty Department 19-04-2021 20-04-2021 21-04-2021 22-04-2021 23-04-2021

T B G |5 g |
Al /9}/ “
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9 ( K. Yadagiri Reddy '“ ‘ \PM “_;v\ \O)»W N{/\,’LM \\_;,\%W
10 ‘ M. VeenaKumari BSH %/ W @L W/ W
11 ,SJalandharReddy BeH QM L @» £ ‘aéwL L4 ?j-::t- &m
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o
=40

20 ! Mr.B.Anil Kumar = @«( @4 @m/
21 ):‘:;rc.’z;\nil Kumar 0cE @N\J, @ﬂ\, @ﬂ\' | w
LZZ Mr.G.Dheeraj CCE C;:‘%é— @ﬁ CCE—Q' C@é
23 J Mr.K.Janardhan eeE gi_ @ ) ﬁ
- 24 | Mr.M.Raju ' " )
s &€ T @ ) |G
25 ,Mrs.A.ShaHni CcE Shaliodf_ Shalad Kok |cShals i [ Sholong
26 IMrs.RSriLatha CLE %uﬁ% gm‘[p}y/ %@,%/ g&\é\ﬁy @%
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