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Date: 18-06-2020
To
The Principal,
Vignan’s Institute of Management and Technology for Women,

Kondapur, Ghatkesar.

Sub: - Permission to conduct Workshop for Non-Teaching Staff - Reg.

The Department of CSE has proposed to conduct workshop on “How to manage the
workplace during covid-19 pandemic” during 22-06-2020 to 26-06-2020 for the entire Non-
Teaching faculty of VMTW. The coordinator for this program is Mr. B. Phijik, Assistant
Professor from CSE Department. The details of program and budget are mentioned in Tablel
and Table2 respectively.

Name of the Workshop Resource Person Date of FDP

How to manage the Dr. Sindhu K

workplace during covid- Gynecologist 22-06-2020 to 26-06-2020
19 pandemic

Table2: Details of Expenditure
S.No Expenditure
1 Honorarium fee for resource person 15000/-
2 Preparatory work allowances of program 3000/-
3 Others , 2000/-
4 Total expenditure 20000/-

We request you to give permission for conducting this workshop and sanction the amount of
Rs.20000/-.
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- Department of Computer Science Engineering

How to Manage Workplace during COVID-19 Pandemic

1. Resource Person: Dr. Sindhu K,

Gynecologist.

2. Coordinator :  Mr. B. Phijik,
Assistant Professor,

CSE Department
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Department of Computer Science Engineering

Date: 18-06-2020
To

The Principal,
Vignan’s Institute of Management and Technology for Women,

Kondapur, Ghatkesar.
Sub: - Permission to conduct Workshop for Non-Teaching Staff - Reg.

The Department of CSE has proposed to conduct workshop on “How to manage the
workplace during covid-19 pandemic” during 22-06-2020 to 26-06-2020for the entire Non-
Teaching faculty of VMTW. The coordinator for this program is Mr. B. Phijik, Assistant
Professor from CSE Department. The details of program and budget are mentioned in Tablel
and Table2 respectively.

Name of the Workshop Resource Person Date of workshop
| How to manage the Dr. Sindhu K
workplace during covid-19 Gynecologist 22-06-2020 to 26-06-2020
pandemic

Table2: Details of Expenditure
S.No Expenditure
1 Honorarium fee for resource person 15000/-
2 Food Expenditure 5000/-
3 Preparatory work allowances of program 5000/-
4 Others 5000/-
5 Total expenditure 30000/-

We request you to give permission for conducting this workshop and sanction the amount of
Rs.30000/-.
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VMTW/CIR/CSE/2019-20/01 Date: 19-06-2020

DEPARTMENT OF COMPUTER SCIENCE ENGINEERING

CIRCULAR

All the HOD’s, Staff and Non-Teaching Staff that, the department of CSE has planned to
conduct a Workshop on “How to manage the workplace during covid-19 pandemic” during
22-06-2020 to 26-06-2020by Dr. Sindhu K, Gynecologist, Hyderabad. The coordinators for

the workshop will be Mr. B. Phijik, Assistant Professor, CSE Department. All the Non-Teaching

staff are here by informed to attend the session without fail.

i

HOD-CSE
. Head of the Department
Copy To: ~ Computer Science an‘c’l Engineering
Principal Office, VKlgnl:'s lmﬂ(lc: 0(; Management and Technelagy for Wamen
ondapur (Y), Ghatkesar (M), R.R. Bist-
All “HOD’s, ), R.R. Bist-501 37;1.
Circular to Faculty/Non-Teaching Faculty,
Notice Board,
Department - CSE
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DEPARTMENT OF COMPUTER SCIENCE ENGINEERING

Review form: “How to manage the workplace during covid-19 pandemic”

During 22-06-2020 to 26-06-2020.

Evaluation: Poor-NA Fair-1 Good-2 Very-3 Good-4

Excellent-5

Session objectives were stated clearly and met

Lf’

The information, and skills presented were
relevant and useful.

The presenter(s) provided adequate time for
questions and answered them satisfactorily.

The session increased my knowledge and skills.

Ny
Y

—
kg

The presenter(s) suggested ways to follow-up the
training

Sr"""

How would you rate this Session?

\qv\;vﬁfcm
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Programme Schedule of the Workshop

Workshop: “How to manage the workplace during covid-19 pandemic”

Workshop objective: The main objective of workshop is discussed.

During 22-06-2020 to 26-06-2020

* Key measures to protect against COVID-19.

* Workplace plan for the prevention and mitigation of COVID-19. Plan and organize work

flow effectively by filing, documenting, sorting, indexing, and retrieving corporate

documents in the most appropriate manner.

Prioritize health and wellness above all else.

The following is the schedule for the Workshop:

) ‘ FN 12:30pm AN
S.No Thate 10:00am - 12:30pm | — 1:30pm 1:30pm — 3:00pm
Introduction to COVID-
1 22-06-2020 19 Dos and Don’ts in pandemic.
Key measures to protect Additional measures taken at
2| B062020 | " ainet COVID-19 workplaces
Workplace plan for the Mental health and Psychosocial
3 24-06-2020 preventti%loa\r}dD o support should be provided to -
itigatio ID-
Sitssuen o Lunch workers during COVID-19
Break . ) :
et _ Sanitizing hand rub dispensers in
ood respirato
i~ 4 | 25062020 i prominent places around the
&Hygiene
workplace
Guidance from Prioritize health and well ,
rioritize health and wellness
5 26-06-2020 | occupational health and
above all else
safety officers
Ty .f?‘}ir--;“f" b W
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Department of Computer Science Engineering
| A Report on

“How to manage the workplace during covid-19 pandemic”
Date: 29-06-2020

Department of Computer Science Engineering has conducted workshop on —“How to manage
the workplace during covid-19 pandemic”, during 22-06-2020 to 26-06-2020 for Non —

Teaching Faculty.

Speaker: Dr. Sindhu K, Gynecologist, Hyderabad as the resource person for this Five day
workshop session.

The objective of this program is to provide deep knowledge on how to manage workplace during

covid-19 pandemic.

Coordinators: Mr. B. Phijik, Assistant Professors, from CSE Department acted as Coordinator
for this workshop.

Total around 29 Non-Teaching faculty had participated in the workshop. This workshop session
had provided an excellent opportunity to learn about How to manage the workplace during

covid-19 pandemic to all the participants.

Date & Time: The workshop was conducted during 22-06-2020 to 26-06-2020 from 10:00 AM—
3:00 PM.

We would like to thank our honorable Sri Dr. L Rathaiah, Chairman, Sri B. Shravan, CEO,
Dr. K.Chandra Shekar, Principal and Mrs. V. Indrani, HOD-CSE, for their support for successful
completion of Five day workshop. The entire non-teaching Faculty, participants felt very happy

for attending the program and most of them given excellent in feedback.

~ 44—\ .
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Topics Covered in workshop

COVID-19 spread is emotionally challenging for many people, changing day-to-day life in
unprecedented ways. All sections of society — including employers and employees — should play
a role to protect themselves and each other and help prevent further spread of the disease. WHO
is providing advice and updated information on COVID-19, and on how employers can protect
their employees, what measures they should take in the workplace and other related factors.
Therefore, the management should be a skilled, experienced, and motivated set of individuals,

who will do whatever necessary for the best interest of the company and stakeholders.

Workplace preparedness during COVID-19 requires employers to provide the productivity tools

and support employees need to be effective when working remotely.

Following are tips for ensuring employees have the tools and support they need to be productive,

effective and connected while working remotely.

Prioritize health and wellness above all else
Build the right infrastructure for the virtual workplace
Combat productivity/engagement pits with virtual cultural initiatives

Explore alternative work sites beyond home and the office

LA S L

Treat communication as a two-way street

As COVID-19 spreads to an ever-growing segment of the global population, the top priority of
every organization in this time of crisis should be on protecting the health of its talent,
customers, vendors and other stakeholders. Countless organizations are demonstrating their
commitment to slowing the spread of the virus by closing facilities (or parts of them), and

deploying a remote working plan.

While sending employees to work in the self-contained bubbles of their homes keeps a large
segment of workers safe, what about employees who cannot do their jobs remotely? Some
organizations are quarantining mission-critical functional areas that must remain in operation,
cordoning off physical spacgs. here those employees can do their jobs without coming into
a%eMmen, ;

mpanies are even exploring the idea of having power

ize exposure to germs.
=i
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Accvealed By

Such measures may seem extreme and will surely be disbanded when social distancing is no
longer required, but one thing the pandemic has made it clear is Just how important it is to pay
attention to “building health™ issues such as ventilation, air filtration, cleaning and facilities
management preparedness. The desire to work in healthy buildings will not dissipate any time

soon.
How will COVID-19 change the future of work?

It’s impossible to predict the long-term implications of today’s sudden, massive shift to remote
work, but a few outcomes are possible. One is that employees and business leaders alike will
open their eyes to the value that can be unlocked when each individual has the freedom to work
where and when it makes most sense—which may be from home at least part of the time. Yet it’s
just as likely that we will emerge from this period craving the face-to-face interaction that has
been sorely missed, and with a greater understanding of how physical space influences the way
we all feel and work each day. Workplace strategists and designers will have an ever-more
important role to play in shaping the future of places and spaces where we can come together to

connect, work productively and be inspired.

U Aindivn
Head of the Department
Computer Science and Engineering

Vignan's kasfitute of Management ond Technology for Wome:,
Kondapur (V), Ghatkesar M), R.R. Disi-501 30‘:.r
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Attendance Sheet on Workshop: How to manage the workplace during covid-19 pandemic
Name of the
5.No | Non- Teaching Department 22-06-2020 23-06-2020 | 24-06-2020 25-06-2020 26-06-2020
Faculty
K Sudhakar ; -
"+ Reddy Awn | P e |p= e | F
K. Yadagiri ‘ -
3 | SSukumar Bl in gl G’ G e N g B At e
e T. Nagaraja ' ) LT
* |iuia B<H A ,q,//?/ "‘k’_& M A
-3 | KVinoda —Ad m 4 \ffr*\cmﬂ& . Vin M pYlalele /V@,CDEF Vi Qgch'
6 | RSrilatha e L GAEX] 4AS s S\
t7 | Mrs.V.Srilatha L E @,ﬁ d)q’;\,&w\n. (g'\('\\&w\& &.}\l :\)b'\f‘; lﬁ'ﬂm\
8 | Mrs.A.Shalini = Y nd G Caind 2 Lasf
e |shdbofd shalid [shloal [sloling [sllag_
9 | Mrs.S.Minisha ceE %’ 4@/- %/’- &_q ‘@/7
10 | KJanardhan 26 £ @, E,. P,— J_’
11 | V.Shankar Rao PN | Shakor— | ¢hakeon- ghakod | dhaktor | Qaakss |
12 | R.Mounika ECe  m\ouniVe R o %WWWU" (N,MNVA
13 | P.Aruna Sree CCcE g@’mnq qum -—-Cflunq -éflunq -é}‘)una /
P. Srinivasa
4| prthy ECE ooty |{-5 1k 5 Hefbiflg ¢ okl [uc
15 | Mr. G. Rajkumar EcE @oﬁrkwm @Q;,;gu,m{ C}?aj B @g‘?& o @w& Pesron
Mr. R.
E’ Venkateswarlu EcE Vet | Jocricdesiod U'\)W W‘\b“w Nl
Mr. T. Chethan )
a Reddy ECC G" @ @ @ @\
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