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Date: 13-07-2018
To
The Principal,
Vignan’s Institute of Management and Technology for Women,

Kondapur, Ghatkesar.

Sub: - Permission to conduct workshop for Non-Teaching Staff - Reg.

The Department of BSH has proposed to conduct workshop on “Effective Communication
Skills” during 16-07-2018 to 20-07-2018 for the entire Non-Teaching faculty of VMTW. The
coordinators for this program are Md. Khaleel, Assistant Professor from BSH Department. The
details of program and budget are mentioned in Table] and Table2 respectively.

Name of the Workshop Resource Person Date of workshop
Effective Communication Mrs. Suzan Shalini Vurum
Skills Assistant Professor, 16-07-2018 to 20-07-2018
VMTW
Table2: Details of Expenditure
S.No Expenditure

1 Honorarium fee for resource person 5000

2 Preparatory work allowances of program 5000

3 Others & Refreshments 5000

4 Total expenditure 15000

We request you to give permission for conducting this workshop and sanction the amount of
Rs.15000/-.
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Department of Basic Science & Humanities
Date: 13-07-2018

To
The Principal,
Vignan’s Institute of Management and Technology For Women,

Kondapur, Ghatkesar.

Sub: - Permission to conduct WORKSHOP for Non-Teaching Staff - Reg.

The Department of BSH has proposed to conduct workshop on “Effective Communication
Skills” during 16-07-2018 to 20-07-2018 for the entire Non-Teaching faculty of VMTW.
The coordinators for this program are Md. Khaleel, Assistant Professor from BSH
Department. The details of program and budget are mentioned in Tablel and Table2

respectively.

Name of the Workshop Resource Person Date of workshop
Effective Communication Mrs.Suzan Shalini Vurum
Skills Assistant Professor, 16-07-2018 to 20-07-2018
VMTW
Table2: Details of Expenditure
S.No Expenditure

A1 Honorarium fee for resource person 5000

2 Preparatory work allowances of program 2000

3 Others & Refreshments 3000

B Total expenditure 10000

We request you to give permission for conducting this workshop and sanction the amount of
Rs.10000/-.

D PRIMH)PN"

Vignan's Institte of Managems:t & Technology For ¥
?mw (V) Ghaksar (M), bocchek Mk (D15
. Telangana State
— A=

vignan's Instiute of .., whnolog
Gy i ¥ For Wome
Kondapur (V), Ghatkesar (M), Medchal-Makajgir (Dt)-501301 n

Telangana State




ONIMIINIDONI ANV IDN3DS 431NdW0D
40 LN3IWLdvd3q

:Ag paziuesig oje)g euebueje)

_ ) ey
eisla e B ) PRS00 67596

uawop 204 ABoroupar =
"MLWA | \\\W..J.\_?uha\
.:MI Jeulwag %o0)g-.vy, ‘ )

= TETY

810Z ‘AInr ,,0Z oL w9l

«STIIMS NOLLYDINNWWO)D

dAILD3443,,
NO dOHSYYOM AVQ-3AIL ¥

4

A\

FOE LOS - (@) LiBlexiew - jeyspay “(w) desaxieys ‘(A) sndepuoy
‘PEGRISPAH "HNLNT 03 p23ellysy 8 1yjag may ‘3101v Aq panosddy
[{SETslTS leuogeanp3 nae Ag paJosuods)

NIWOM 04 ADOTONHDIL
ANV LN3IW3IOVNVW 40 3LNLILSNI

S(NVNOIA

840Z “AInr ,p} :uonIDAISIE 404 S10G 1507

:10Jeulp10-07)

"3SD Jo jusunuedsq
‘Juawiiedaq ayy Jo peay
B 10ss3)01d 9310055y
‘Appauisep lueipuj sy

MIWA “ledidung
‘oey eueyeypns ‘4 Ple

:uoJyeq

suonniisul jo dnoug ueusip
‘19030 SALIN23X7 Jal1yH
‘ueAeuys g uw

‘suoimnsul jo dnouo UBUSIA
‘Uewureyy

‘Yeleyyey 7 ug
:suoJyed-jaiynH

"HBSY Jo juswiiedag
140ss3j0ud juelsissy
‘winunp ugeys uezng ‘siy
:.._Om._wn_ mu.:.:ummyﬁ.

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

Ww.o4 uoljesisiSay




a|mg euebueje]

1050) iOfeep-mupen ‘(W) resepeu) ‘() ndepuoy
hss;é Keyouupe] 3 uewaleueyy o ayryasu) s veudin
TVdIONI¥d

ey =2 2l

==

"uoissaudxa pue yysnoyy
ut uoisiaaud Agq uonesunwwos 40 e a3 aaoudwi of .

"9AISSaIdxa
PUe aandasoai yjoq si uoljediunwwos alaym
adpajmouy yowuua 03 2INn> Bujuies) e dojassp o] .

"W00Usse)D a3 ul uolssasduwy
2A3Isod 9jeald pue 92UIpPYUOD Ua3eals yum 3daya. o] .

403e3IUNWIWO0D SA1 DAY
Ue 9q 0] 531393135 pue s))js 1Bd1}a109y) ayy azhjeue o] .

*03 9198 3q ))im syuedioied ‘pus ayy Jy
:S3wodINQ pajradxy

*s1apeal
1noA jo suoljeydadxa pue Spaau ay) o0y uoljuajle
ledads Suifed Aq uoLIEDIUNWIWOD ual3LUM InoA ueld

‘uoljesiunwiwod
USIILIM aAldaye Jo sayduud IBIJUSSsa Byl mouy .

*BulLM Jo sasodind uaJiayipayy Ajauspy .

‘A12a.1100 pue
Adwis ‘Aes)d Sunnum uL Ay noyp oiseq 9yl puelsiapun .

\“5 dwoido; .

Je |ed1jewiwe.s
D edoloasp ol -
saAl3(qo

‘ANngated wayy ysnouyy
$903 ay J1 ‘aroudwi oy punoq st Jauiea) ayy jo Aduayoud
ansinduy) ay] “sajdwexs YBN0JY) 5)19A3) snoLiea e Jewiwe.s
40 uonedidde ayy sajesysn)) wesSoud SIY] "SWIO USIILIM
pue uaxods s)1 1aA0 puewiwod e suuinboe oy sao11oeud
Pue sa1n1 asayy uiea) 03 Auessadau sy 3| "sa2130e.d pue sajny
Jo Apoq e a1m13suod 193980) afesn pue Jewiwiely ‘mala
40 1uiod a8esn pue jesnjewwels 2431 wodj} s)qejdande aue
91eJI3UIB NoA saduBUBs By 1BY3 3Jnsua 03 s| Juawaainbay

Aewwnd ayy ‘uonyejuasaid 1elo ue 4o uonyisodwod e Sunum u
1 1l 1L
‘uonjeziuesio ue o3 st JuawaSeuew Jeym

asensue) e 03 si Jeuwiweln ‘uonesnps a8ensue) ayy youus
Apaignopun pue ssano.d 943 9jeiER plNom Aoey
SIY3 Jo uonusinboe ay) “yied juepiodwi ue st uoledIUNWWOD
YaIym Jo sesue jeuoissajoud dyldads ul juswdo)arap
921N0saJ uewny si uoijeosnpa 1B31uyda) jo wie ayj

‘weiso.id ay3 jnoqy

“Yd.uessaus usayidualls

Pue s)ys 8uo)ayy aSeinoous ‘spaau Asnpul ay3 3eaw 0}
193u18u3 adualdg 493ndwo) u Jnyssadons 24 0] sjuapnis ay)
aJedaud 03 s 9A123[qo urew ay) ‘uteyd xdojg pue adualog
eleg “Ayundas uaghy ‘Bututean sulydeyw ‘aouasi))alul
BI2ULLY oY1) seade SuiSiawa ul "@'yd suinsind age Aynoey
3yl jo Auew ayj pue Anoey jJuajadwon 19M Ayjeuoissajoud
pue pajesipap sey Juswyredaq ‘sqe) paddinba-jjlam ym
Sjuspmis ay) jo Juswdo)arap 919)1dwod sy} 03 SuiSeinodus
1 juawiiedsqg 355 ut 22uelque Ajsejoyds ayj ‘06
40 el Ue yum gz Jeak ayy ug Buusauidug pue EaliEThlN
49ndwio) up yoa) g payieys SBUY MLWA ‘35D Jo Juswisedaq
( ‘uswiedsq ay) u:.m\<

“diysinausadasyua pue ‘youeasal ‘uoneaouul ayowoud
03 SIS euosiadiayur Suiqiquu 93paymouy| Sunsauisua
sunuedwy Aq Siuspms ur AjlAnreals ayy Ino sBuLiq
0s]e a3musu| “ade)dyiom ay) ug suolssajoud uasoyd sy
40} paynenb Anny ‘suazid BULLISDSIp pue pPapunoi-jjam
9L03aq 03 wayj sa\qeus jeyy Apnis 40 p)ay uasoyd stay)
Ul S9A)@sWaYY 10 aydiu e aased 0 Aunyioddo anbun e
198 MLWA JO s3uapnjs 843 jeamyeu Ao st 31 9840 03 yonw
05 YUM "sjuapmis mo)e) juasaid $JL Ylm saduauadxs
41943 aleys pue mIwA 03 yoeq sAI5 0y sjuapnjs 3sed
404 uuojeld e se Suiaias teak fisas P12y siuaAs uwnye
UM MoMIsu luwme Suons e jo siseoq uoumsu| ay)

‘Sp1ay sawes pue ‘syjods ‘saLielqu) payooys-1jam
pue ‘swniiojpne ‘s)ey Jeupwsas ‘sdoysyaom ‘saLiojeloqe)
ulspow ‘sany)ioey 3aulajut pue aa3ndwion 1e-ay3-jo-ajels
WM sBuipying pausisap AMeonayisae o3 SWoy B st MIWA

"24mny J1ay) adeys sdjay siaad o) siaquiaw A)noey
W01} SUoAIaA® 349ym JuaLIUOIIAUD |e1d0s pue djwapede
UB pUY 1M sjuapms mIwA Je ‘Woys ul ‘saniAnoe
18IN}INd> pue ‘“e)nowuni-oa B Jeuolleaudal ‘syiods
ut uonedpiyed sapn)ut 9jl] Juspms ‘woousse)d ayy
SPISINO Wayj 4oy 2.03s U o) e Sey 9591102 ay3 ‘soiwapede
Ul SaAlaswayy assawwi miwA e SJu3pn1s allym

"A12u33.5 pue saA0.5 oSuew J0 SBULPUNO.LINS UBA}AS 3108
T 40 eade Sulmelds e uo 135 19350y e Yy3m sannoey ssed
‘PHOM “Annoey paysndwosoe ‘swesfoud a3jenpessiapun
Pu® ‘a3enpeus yuasayip 7 oy S3111)198) IS2uy 3yl Jo awos
J0 Uoneurquiod aARounsIp e siayo Sjuapnis ppOZ INoge jo
Aunwwod syweukp pue 9SIBAIP S YUM ‘uolimnsul ay |
"424e353. pue UonEINPa UL 3DUBYEDXS dutnsind jo uossiw
® Y3im Bupuies) taysiy jo uonniisul Aueydwaxa ue si MIWA

"BuusaulBuy
40 saydueuq unoy yum ‘8007 1sndny ul papunoy
SEM dym ‘suonimnsu) o dnoin ueusip ‘uewnniey)
‘Yeteyyey 7 ug Jo puyduresq 343 st “(MLWA) uswopm
Joy ABojouyds) pue juswaseueyw jo aimnsu) SUBUSIA

‘uonmIsuj ay3 Jnoqy




W, VIGNAN'S INSTITUTE OF MANAGEMENT AND
L] TECHNOLOGY FOR WOMEN
Sponsored by Lavu Educational Society, Approved by AICTE, NG‘?N' Delhf & Affiliated to INTUH, Hyderabad,
L
VMTW/BSH/CIR/2018-2019/01 Date: 14-07-2018

DEPARTMENT OF BASIC SCIENCE & HUMANITIES

CIRCULAR

All the Non-Teaching staff are here by informed that there will be a workshop on “EFFECTIVE
COMMUNICATION SKILLS” for all Non-Teaching faculty from 16-07-2018 to 20-07-2018by
Mrs.SuzanShaliniVurum,Assistant Professor, VMTW, Hyderabad. The workshop will be
coordinated by Md. Khaleel, Assistant Professor, BSH Department. Hence all are requested to

attend the sessions without fail.

Copy To:

Principal Office,

All-HOD?s, A A

Circular to Faculty —\Pﬁ&ll;\i - ;Nomen
Notice Board, V'm“&%ﬂﬁmmymwm
Department - BSH Telangana State
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Department of H&S, VMTW has conducted a Five day workshop on

Communication Skills”

Workshop objective:

Programme Schedule of the workshop

“Effective
, during 16-07-2018 to 20-07-2018 for Non — Teaching F aculty.

The objective of this program is to provide deep knowledge in Effective Communication Skills

* To analyze the theoretical skills and strategies to be an effective communicator.

* Toreflect with greater confidence and create positive impression in the classroom.

* To develop a learning culture to enrich knowled

receptive and expressive.

The following is the schedule for the workshop:

ge where communication is both

12:30
S Thae 10:00 FN12-30 = 1430 3500 |
10:00am - 12:30pm 1:30pm :30pm - 3:00pm
Develop a clear
1 16-07-2018 Inaugural and Introduction perception on the basic
to the workshop concepts of grammatical
[ Lunch accuracy
Difficulty in writing Bunck Essential principles of
2 17-07-2018 | clearly, simply and reaX | effective written
correctly communication
Acquire proficiency in ; .
) ; Common Mistakes in
3 18-07-2018 | writing various forms of Communication
| communication
4 | 19072018 .. Group Discussion
L 5 20-07-20, Valedictory
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g = >
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Department of Basic Science & Humanities
A Report on

“Effective Comm unicationSkills”

Date: 28-07-2018

Department of Basic Science & Humanities conducted workshop on - “Effective
Communication Skills”, during 16-07-2018 to 20-07-2018 for Non - Teaching Faculty.

Speaker: Mrs. Suzhan Shalini, as the resource person for this five day workshop session.

The main objective of this programis to provide deep knowledge in Communication Skills.

* To analyze the theoretical skills and strategies to be an effective communicator,
* To reflect with greater confidence and create positive impression in the classroom.,

* To develop a learning culture to enrich knowledge where communication is both
receptive and expressive

Coordinators: Md. Khaleel, Assistant Professor, from H&S Department acted as Coordinator
for this workshop.

Total 30 Number of members had participated in the workshop. This workshop session
had provided an excellent opportunity to learn about Effective Communication Skills to all the
participants.

Date & Time: The workshop was conducted from 16-07-2018 to 20-07-2018 from 10:00 AM-
3:00 PM

We would like to thank our honorable Chairman Sri Dr. L Rathaiah, Sri B. Shravan, CEO,
CO8gMNyasulu, HOD-BSH for their support for successful

The entire non-teaching FacuRy¥ari very happy for attending the program and most
of them given excellent in feedba
"~ PRINCIPAL
Vignan's Institute of Management & Technolegy For Wemen

Kondapur (V), Ghacesar (), Modchat-Makajget (D1 501301
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Topics Covered in workshop:

She has focused on the issues like many of us communicate with people every day, whether in
person or on the countless digital platforms available to us. But how much of our communication
actually reaches the intended audience or person the way we hoped. Effective communication
requires us to be clear and complete in what we are trying to express.

The purpose of effective communication:

Effective communication is the process of exchanging ideas, thoughts, opinions, knowledge, and
data so that the message is received and understood with clarity and purpose. When we
communicate effectively, both the sender and receiver feel satisfied.

She  also  mentioned for  communication to be effective, it  must
be clear, correct, complete, concise and compassionate,

Benefits of Effective communication:

In the workplace, effective communication can help you:
* Manage employees and build teams,
* Grow your organization more rapidly and retain employees.
* Benefit from enhanced creativity and innovation.
* Build strong relationships and attract more opportunities for you or your organization,

In personal life, effective communication can lead to:
Improved social, emotional, and mental health,

* Deeper existing connections.

* New bonds based on trust and transparency.

* Better problem-solving and conflict resolution skills.

How to improve communication skills:

* Practice active listening.
* Make your message as clear as possible
* Use the right medium or platform,

The five day workshop has covered various fields where“to develop a clear perception on the
basic concepts of grammatical accuracy”, figure out “Difficulty in writing clearly, simply
and correctly”, made the participants “Essential principles of effective written
communication”, finally “proficiency in writing various forms of communication”,

PRINCIPAL
Vignan's Institute of Management & Technalogy For Women
Kondapur (V), Ghatkesar (M) & edchal-Malkajgiri (Dt )-5(
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Attendance Sheet on workshop: EFFECTIVE COMMUNICATION SKILLS

5. i z::‘_eTz::ieng Department | 16°07-2018 | 17-07-2018 | 18-07-2018 | 19-07-2018 | 20-07-2018
Faculty ) 2 .
1 R Srilatha e %\M/@A\M MS)(L W\M/%\M
2 Mrs.V.Srilatha cce @H\Eﬁ’\ &qu{d‘t’\k &\\M@ﬂ &‘Tt@\;
3 | Mrs.AShalini cce shelid shabad |shaliad shalied [l
4 Mrs.S.Minisha e %V C@/ /@/ : %__ 4@,,
5 K.Janardhan C S’E L @_ Q_ L ﬁ_
6 | R.Mounika ccE WV@- W\N@- (.N\B\M\gl Wwvo- W\@.
7 Ly | Ece o nultps oot oo gy et | gt
8 Mr. G. Rajkumar ECE @a{\}{u @“‘;i Kurnat qzalwmad @o«{\\{*mm ‘\W
g FI:/IEEJ;Chethan - @ @ @ @ Q
10 Mrs.P.Chandana EcE -d/ —Q‘ __%' __ééL _QL—
11 Mrs.K.Anitha A< H %/ @/ q% @/
12 Mrs.K.Swaroopa BSH C\ PQ' QW&DM SM\WQMM g\;,;%rj\‘@@
13 Mr.T.Kala Chary BSH ({% W _ ) @i/
A Chandra - @“H/ yj/ @ "
14 Sekhar Pdmuin 4%/ % %ﬁ %/ %
15 | D LaxmiPrasanna Adonin %’_ LP__,_\_%/ L’F';:L-’ LP:#_—__ LP{:’P_
o [oreman | gy | Romon?| Rawar | Gt | Gameon? | Gt
Y ety | e | | T R e 4
18 | K. Yadagiri Reddy A clan \(_M \LM \},’W \I@M \Oﬁ‘/y
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26 Mrs.P.Chandana ECE -él _é%— _d]— f-f* _dL
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